
HOW TO REGISTER FOR CLASSES ONLINE FROM MATRIX™ 

1. Log into ITSO Matrix™ 
2. Select Links 

 

 

3. Scroll down and select Member Portal – Profile, Account/Payment, Education Registration  

 
 
 

Main Portal Page will open: 

1. You will see your profile 

 

 



 

2. To register for a class, click on the Education tab at the top of your banner 

 

 

3. Select Upcoming Courses 
 

 



 
4. All available classes will now appear and you can select which class you want to register for  

 

 

 

5. A new window will now appear with the class information. Click on Register 

 

 

 

 
 



6. To register for the courses in your cart, click "Checkout." To remove a course, check the box under 
Remove and click "Update Cart." To search for more courses, click "Continue Shopping" 

 

 

7. Classes that have a fee associated with them, you will have the option to select your payment 
method (Credit Card, Card on File or Charge to Account).  Hit “Next” when completed  
 

 
 
 
 
 
 
 
 
 
 
 



 
8. Classes that are complimentary “value added” payment is not required  

 

 
 
 
 

9. Review all information and hit “Register” 

 

 

 

 

 

 

 

 

 



 

10. Process Request Window will open.  Be patient, it can take a few moments  

 

 

11. My Course Checkout confirmation screen will appear.  You will receive an automatic email sent to 
your inbox with the class information   

 



12. You will see the classes you registered for now appear under “My Schedule” 
 

 
 

 


